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Congratulations onyour.commitment toimaking your,
school a healthier learning environment.,Review,the

contents of.the!IAQ Tools for: Schools Kit. This will give
youan idea ofihow, everyone can|play a|role.

3.

Skim the different
sections of the IAQ
Coordinator’s Guide.
Review the [AQ Coordi-
nator’s forms, including
sample memos and checklists,
to kick off an IAQ program and
keep it organized.

Ventilation Basics video(s). Richard
Tretheway and Steve Thomas, of the
well-known series  This Old House discuss
implementing the IAQ Tools for. Schools Kit
as well as proper, operation and maintenance
of echool ventilation systems.

Get buy in from school
leadership. Raise
awareness of
school staff by
inviting everyone to
attend an IAQ TFS
meeting. Request
“_Si volunteers for the

IAQ Team. Individuals likely to play a
role on the Team include the school nurse,
facility manager, and business official.
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Form your IAQ Team
and review current
IAQ practices in your
school. Use the Kit's
Checklist Log to list school staff

members and the checklists they receive. _ Copy and
Consider parent involvement in your IAQ program. e %Zzzgﬁ;;”m@r

and appropriate checklists to each person on the
Checklist Log. Draft a memo (see sample in Kit)
on your IAQ program, including a date for
completing the checkliste.

Collect staff members’ completed checklists and record the
information on the Checklist Log. Watch the Walkthrough
Video and use the Walkthrough Inspection Checklist as you
tour your school facilities to assess problems. Consider,
using the school’s blueprint/layout to track health
issues and their locations. This may
indicate where specific IAQ problems exist.

Use completed checklists, walk-
through notes, and the Froblem Solving Wheel to
identify problems and prioritize IAQ problems as
short term or long term.

Your: school now. has an IAQ
Program in place. Communicate
your findings with the school
community and encourage good
IAQ practices. Apply for tP%‘IAQ
TfS Excellence Award. For. more information,
log onto wwwepa.gov/iag/schoole or.call
1-600-4355-4518.

Consider.
developing ek
school(policies—
for, aninﬁals, food, and
pesticides. Fix'any/small IAQ
problems. Developlalplanito
proactively/improvellAQ for;
thellongiterm:




